NOTICE TO ARCHITECTS 
The Board of Education of Ogden City School District is accepting proposals from Architects for a three-year term contract with the Board of Education.  This contract will be separated into three (3) annual contracts starting January 2009, and running through January 2011 (First Year) with a renewal based on satisfactory completion of previous contract.  Second and Third years contracts will run January 2010, through January 2011.
A. The Architect Compensation will include:

1. Consultation on an hourly basis will be paid as per the

schedule provided by the successful Architect, but not to 

exceed $5,000.00 per job without prior approval of the Purchasing Agent and/or the Ogden School District Board of Education.

2. Compensation for contracts in excess of $50,000.00 will be 

Paid on a Fixed Percent Based on the Bid Amount of the
Project _6.4__% for new construction or _9.5_% for 

remodeling.  And will be stipulated as such in the contract.

3. All projects started before the above date will be completed

by the original Architect.

4. The Architect will provide all labor, materials, tools, equipment, and transportation for the successful completion of the contract.

B. The type of work will include but not be limited to:
1. Pre-design services and planning
2. Concept development and documentation

3. Schematic design and documentation

4. Design development and documentation

5. Contract documents for construction

6. Bidding and award services

7. Construction administration services

8. Project close-out services including operations and maintenance manuals and record drawings.

9. Architectural design

10. Interior finishes design – in house

11. Landscape design – in house

12. Cost estimating and control – in house

13. Value Engineering – in house

14. Mechanical, Electrical, and Structural Engineering as required by project type
15. Kitchen and Acoustical Engineering as required by project type.

The Architect will work under the direction of the District’s Building and Grounds Director.  The Board’s appointment of an Architect firm for this contract will not in any way affect the Board’s consideration of an architect for major remodeling or new construction which is estimated to be greater than $100,000.00.

A proposal that does not include all requested written submittals will be deemed nonresponsive, and will be rejected.

The awarding of the proposal will be based on the following criteria:
A.
A written statement setting forth the qualifications of the firm and the individuals who shall perform the work and the experience of the firm.  (Maximum:  10 points)

B.
The Architect must always be available on an emergency basis with reasonable time being allowed to do routine work. (Maximum:  9 points)

C.      A written statement as to the hourly rate for services to be rendered

for projects less than $50,000.00:

1.
Principal





$_________

2.
Engineer





$_________

3.
Architect





$_________

4.
Draftsman





$_________

5.
Clerical





$_________

6.
Computer Operator (Engineering)


$_________

7.
Computer Operator (Word Processing)

$_________

D.
During the Term the Architect must have in force and provide evidence of “errors and omissions” insurance coverage.  Architect will submit with their proposal a copy of insurance or a certificate of insurability.

Actual insurance is to be provided at the time the contract is signed, which will not exceed a maximum of thirty calendar days from the award of contract.  (Maximum:  8 Points)

E.
A written statement that the Architect is legally qualified to enter into a contract with the Board of Education of Ogden City School District. (Maximum:  3 points)

F.
A selection committee shall evaluate current statements of qualification performance and submit its choice to the Superintendent for his subsequent recommendation to the Board.
G. Pre-proposal conferences will be conducted by       Gary Reed____          prior to the submission of the written proposals.  The conference will be held Tuesday, February 17th, 2009 at 2:00 p.m. in the conference room (Room 211) in the Administration Building of the Ogden City School District, 1950 Monroe Blvd., Ogden, Utah

All interested Architects are invited to attend.  General questions will be answered during this time, and specific questions will be answered after the meeting.

Sealed written proposals will be received at the office of the Purchasing Agent in Room #__209___ in the Administration building, #1, 1950 Monroe Blvd., Ogden, Utah, 84401, until the hour of 2:00 p.m. on March 3rd, 2009, at which time they will be opened and a tabulation of respondents will be made.  Proposals received after that date and time will be rejected.  Mark envelopes:  “Architects Proposal #RFP 9007”.

Any Addenda or bulletins issued during the time of the proposals shall become a part of the proposal documents and shall be made a part of the contract.

I/We acknowledge receipt of the following addenda:

#1______________










#2______________










#3______________

__________________________________________

Gary Reed, Support Services Director

__________________________________________

Signature and Title of Architect
NOTICE TO ARCHITECTS
Sealed proposals from Architects will be received by the Board of Education of Ogden City School District for a three-year term contract.  Proposals will be in accordance with specifications prepared by Ogden City School District and the same may be obtained from the Ogden City School District Maintenance Department located at 2444 Adams Avenue, Room 103B, Ogden, Utah beginning February 5, 2009.

A mandatory pre-proposal conference will be held in the conference room (Room 211) in the Administration Building, 1950 Monroe Blvd., Ogden, UT, commencing at 2:00 p.m. on February 17th, 2009. 

The Purchasing Department in the Administration Building, 1950 Monroe Blvd., Ogden, Utah 84401 will receive proposals until the hour of 2:00 p.m. on March 3rd, 2009.

The Board of Education of Ogden City School District reserves the right to reject any or all proposals or to waive any informality or technicality in any proposal in the interest of the District.

BOARD OF EDUCATION OF OGDEN CITY SCHOOL DISTRICT

GARY REED, SUPPORT SERVICES DIRECTOR
INSTRUCTIONS TO ARCHITECTS
