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OGDEN CITY SCHOOL DISTRICT
REQUEST FOR QUALIFICATIONS
LEGAL SERVICES

RFQ # 3-001
DUE:  August 31, 2012

I.   GENERAL

A. Intent of Request for Qualifications (RFQ)

The purpose of this Request for Qualifications is to solicit competitive sealed proposals from qualified and experienced individual(s) or firm(s) to provide the legal services for the Ogden City School District.  We are intending this to be a one-year bid with options to renew for additional years for a total of five years.

B. Ogden City School District Background
Ogden City School District (OCSD) is a highly-impacted school district in the state of Utah.  The District has thirteen (13) elementaries, three (3) junior high schools, three (3) comprehensive high schools, and one (1) Youth in Custody program.   OCSD has approximately 13,000 students and 2182 employees.   The Board of Education consists of seven (7) elected members.  There are three collective bargaining groups – classified, licensed, and administrative.  The District’s annual operating budget is about $150,000,000.00.  
C.  Scope of Legal Services

Legal services required by the District include, but are not limited to:

1. General Governance.  Contract/document review and drafting, policy drafting and enforcement, special rules for contracting, governmental immunity, and providing written or oral counsel, legal opinions, or advice, as requested; 

2. Administrative Law.  Interpreting governmental and agency rulings, rules, procedures, and appearing in any federal, state or local administrative hearing, as requested; 
3. Employment.  All aspects of employment law from recruitment to termination as well as collective bargaining support, arbitration, mediation, litigation, managing grievance procedures/appeals, harassment claims and discrimination in the workplace claims.  This includes, but is not limited to, discrimination complaints before state agencies and the EEOC, defending public sector employers, drafting policies and procedures such as employee handbooks, and binding arbitration;
4. Litigation.  Ability to manage, conduct, and oversee litigation in all courts (state, federal, trial or appellate, general or special) and administrative agencies (i.e. UALD, Labor Commission, EEOC, etc.); 

5. General.  All other matters typically associated with school district operations and other services as may be directed by the Ogden City School District Board of Education.  
D. Eligibility Requirements 
In order to be eligible to respond to this RFQ, the Respondent must meet all of the following qualifications:

1. Experience. The Respondent must submit information regarding the firm’s previous experience with similar or related services for a public sector client and must be duly admitted to the practice of law in Utah.  
· Name the primary individuals who would work with OCSD and explain their experience, relevant background and anticipated duties.  

· Disclose any past or present assignments, relationships or other employment that your firm or any employee of your firm has or has had that may create a conflict of interest or the appearance of a conflict of interest in serving as counsel for OCSD.

· To be considered acceptable, proposals must be complete and conform to all material RFQ instructions and conditions.  

2. Non-Discrimination.  The Respondent must comply, at all times during the bidding and contracting period, with all applicable Federal, State, County, and City anti-discrimination laws, ordinances, rules and regulations.  Any violations of this provision shall be considered a violation of a material provision of the audit contract and shall be grounds for cancellation, termination, or suspension.
E.  Other Requirements

1. Conform to Response Form Guidelines. 
2. Proposals Submitted on a Timely Basis. Proposals must be submitted electronically through www.Bidsync.com  before 2:00 p.m. on August 31, 2012.  Any proposal received after that deadline will be deemed non-responsive and will not be considered for evaluation.  Faxed copies will not be accepted.  
F. Questions

All questions should be directed to Brenda Ruffier, Human Resource Services Director (ruffierb@ogdensd.org).  Please communicate via email so there is a record of correspondence.  
G. Return of Proposal

Your proposal will become property of OCSD once received.
H.  Confidentiality

If Respondent believes that any information in its proposal should be treated as confidential that material shall be clearly marked.  OCSD shall endeavor to protect confidential material from disclosure to non-District employees to the extent required by State of Federal law.  In no event will OCSD be responsible for the inadvertent disclosure of your response to this RFQ.  
I. Discretion of Ogden City School District
This is a request for qualifications (RFQ) and not a purchase order, contract, or offer.  OCSD will consider various factors in making its decision including price, quality of service, terms and conditions of services, customer convenience, etc.  OCSD is under no obligation as a result of this request for qualifications.  OCSD reserves the right to reject any or all proposals, to negotiate with any or all companies submitting proposals, and to enter into an agreement with any company for any services mentioned in this RFQ.
J. Written Agreement
The selected law firm or lawyer must enter into a written agreement OCSD.
K. Evaluation Criteria

Proposal evaluation criteria include:

1. Demonstrated quality of legal services provided by lawyer(s) identified as evidenced by references, past experience, interviews, presentations, and materials submitted.  

2. Price, including cost containment measures.

L. Required Information

1.  Attorney or Firm Name

2. Proposal Contact Person

3. Contact Phone

4. Contact Email

5. Statement of Services Proposed

· Identify clearly and in detail all areas of legal service you, as a Respondent, are offering to the District.

· Clearly identify all areas of legal service you do not wish to be considered for.

· Describe in detail your approach and philosophy toward providing legal services to the District.

· A writing sample.

6. Resumes

· Supply a detailed professional resume, and if the applicant is a firm, provide such a resume for each attorney who will be assigned to work on District legal matters.

7.  References

· Identify the types of legal services Respondent supplied to past clients within the last five years and supplies to current clients that are similar to the legal services you are proposing to OCSD.  Include the name and contact number for a person at each reference.  

8.  Price

· Provide an all-inclusive proposed hourly rate cost estimates that OCSD will incur for noted legal services rendered to OCSD including, but not limited to, the following:  employee wages and benefits; clerical support; telephone calls; document copying; OCSD related travel, etc.  Additionally, please include the following applicable employee costs:  

· Partner cost including clerical;

· Associate cost including clerical; 

· Paralegal cost including clerical;

· All other overhead related to the proposed legal services.  

· Fees for services will be paid through a cost reimbursement process.  

M.  Proposal Calendar

It is anticipated that the following schedule will be followed:


7/27/12

RFQ released


8/31/12

Proposals due

Proposals must be submitted by an official of the firm authorized to bind the firm and the proposed terms for a period of sixty (60) days from the due date.

9/4/12
Evaluation of Proposals.  OCSD may request formal written clarification of any item.

9/10/12 – 9/14/12
Interviews with selected firms.

9/20/12
Board Approval of committee recommendations

Schedule A

PROPOSAL COVER PAGE

Organization/Agency Information

Name: ________________________________________________________________________

Agency’s Address: _______________________________________________________________

E-Mail Address: _________________________________________________________________

Federal Tax I.D. #:_______________________________________________________________

Phone #:___________________________

Fax #:_______________________________

Contact Person: _________________________________________________________________

References:

1.  _______________________________________________________________________

2. _______________________________________________________________________

Type of Organization and Business Relation:  (Mark all that apply)

 _____ Business, for profit



_____ Private, nonprofit

_____ Public Agency




_____ Have relatives working for OCSD

_____ Any partnership(s) with OCSD or Board Members

_____ Other (Please explain: ___________________________________________________)












Schedule B

AFFIRMATION

Affirmation and Certification:

I affirm that the information within this Request for Qualifications is true and accurate to the best of my knowledge.  I acknowledge that I have read and understood the specifications and requirements of the Request for Qualifications (RFQ), and that my agency/firm is prepared to deliver the proposed activities as described herein.  Further, I certify that I am duly authorized to submit this proposal on behalf of my agency/firm.  I also understand that by signing any contract initiated as a result of this proposal, my agency/firm is responsible for meeting each deliverable objective set forth in the RFQ and/or established federal and state laws.  I fully affirm and understand that failure to deliver on the objectives set forth in this RFQ and my agency/firm’s proposal may result in my agency/firm’s contract being terminated.

Name:  (Print) _________________________________________________________________
Title: ________________________________________________________________________

Authorized Signature: ___________________________________________________________

Date: _________________________________________________
