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Request for Qualifications for Grant Evaluation Services
Ogden City School District (OCSD) requests from interested firms and individuals qualifications for “Grant Evaluation Services." Services include those required for external evaluation of the Carol White Physical Education Program federal grant pursuant to the requirements set forth by grant funding agencies as well as evaluation activities established by OCSD.
The agreement will be valid for twelve (12) months with an option to renew of up to two (2) additional years, upon mutual agreement between the parties. Any contract may be terminated by OCSD for non- compliance with any part of the terms and conditions of the agreement.
INSTRUCTIONS TO RESPONDENTS:
The sealed Request for Qualifications (RFQ) must be received, (5 copies), bearing the   Respondents signature, name, address, telephone number, and name of contact person at or prior to Tuesday, December 3, 2013 at 2:00pm. Receipt of all RFQ responses will be acknowledged at that   time. RFQ’s received after the above stated time and date will not be considered.
Please submit the RFQ in a sealed envelope, and must be addressed as follows:
Grant Evaluation Services RFQ #4-008



Attn: Ken Crawford


Ogden City School District



1950 Monroe Blvd. Room 210


Ogden, Utah 84401
OGDEN CITY SCHOOL DISTRICT CONTACTS
All inquiries relative to this Request for Qualifications must be in writing and directed to:

Ken Crawford, Director of Support Services crawfordk@ogdensd.org
Kate Bideaux, District Grant Specialist bideauxk@ogdensd.org
No other Ogden City School District employee, Board Member, or evaluation committee member should be contacted concerning this RFQ during the selection process.  Failure to comply with this requirement may result in disqualification.

DISCRETION OF OGDEN CITY SCHOOL DISTRICT

This is a request for Qualifications (RFQ) and not a purchase order, contract, or offer.  OCSD will consider various factors in making its decision including price, quality of service, terms and conditions of services, customer convenience, etc.  OCSD is under no obligation as a result of this request for proposals.  OCSD reserves the right to reject any or all proposals, to negotiate with any or all companies submitting proposals, and to enter into an agreement with any company for any services mentioned in this RFP. The Ogden City School District Board of Education reserves the right to reject any and all proposals or to wave any non-statutory informality.  The Board of Education further reserves the right to make the contract award deemed by the Chief Procurement Officer of the School District to be in the best interest of the District.  The Board’s decision to accept or reject the contract shall be final.

SCOPE OF SERVICES
The firms/individuals selected will be required to perform all services and duties performed by an external grant/program evaluator as detailed in the approved Carol White grant narrative as collaborate with OCSD project staff and identified partnering agencies. The following indicates required services.
Work with project staff and partnering agencies to develop a process and outcome evaluation system that is well prepared and meets the stated requirements for audits, annual and ad hoc progress reports, and 90-day reviews to include:
· Providing technical assistance for OCSD staff;
· Developing reporting system to ensure compliance with the respective funding agencies;
· Evaluating financial activities in terms of return on investment (ROI);
· Evaluating different grant programs or subprogram components;
· Complying with all grantor and OCSD data collection and reporting requirements; interpreting policies and regulations to keep programs on target; and
· Ensuring the scope of the evaluation provides the necessary process, product, formative and summative information, in written format and verbal, to support the grant outcomes.
Evaluation services will be designed to specifically comply with the approved grant application to evaluate grants and/or program services that requires the services of an external evaluator or by request of the Carol White Project Director. 
Payment for Services:

As directed by granting authority, payment for services will not exceed $36,000 per year and be billed at no more than $1,200 per eight hour day.  Billing for all services must include a detailed time and effort log.  Payment for services will not occur until after the service is provided and invoiced with the appropriate time and effort log.  
PROPOSAL FORMAT
The proposing agency/individual shall provide an overview of their experience in providing grant evaluation services, to include the following:
· The number of years the person/firm has been in existence.
· Overall approach in providing grant compliance evaluation services for federal, state, and other grant proposals.
· Provide listing of types and values of grants evaluated within the past three years.
· Identify the specific individual(s) and their qualifications that will be assigned to this contract. Include the names, office location, professional qualifications and experience of the person(s) expected to work with OCSD.
· A list of comparable organizations for which your institution currently provides similar services (including a list of the types of grants and value), including the name and phone numbers of a contact person. 
· Describe your agency’s experience with OCSD and Weber State University, Ogden City Recreation and other comparable local organizations.
· Provide a detailed description of how the organization will approach and perform the grant and organizational evaluation services.
