February 3, 2015


[image: image1.png]GDEN

Empowering Excellence Through Education





RFP #5-003 Consultant Services: STEM Action Center Grant Facilitation and Evaluation 
Ogden School District (OSD) requests from interested organizations and individuals qualifications for “Consultant Services: STEM Action Center Grant Facilitation and Evaluation." Services include those required to facilitate the STEM Action Center Grant goals and activities pursuant to the requirements set forth by grant funding agencies as well as all additional requirements established by OSD.
The agreement will be valid for up to seventeen (17) months, ending no later than July 30, 2016. Any contract may be terminated by OSD for non-compliance with any part of the terms and conditions of the agreement.
INSTRUCTIONS TO RESPONDENTS:
The sealed Request for Proposals (RFP) must be received, (5 copies), bearing the   Respondents signature, name, address, telephone number, and name of contact person at or prior to Tuesday February 24, 2015 at 2pm. Receipt of all RFP responses will be acknowledged at that time. RFP received after the above stated time and date will not be considered.
Please submit the RFP in a sealed envelope, addressed as follows:
RFP #5-003 Consultant Services: STEM Action Center Grant 

Facilitation and Evaluation 
C/O Ken Crawford


Ogden City School District



1950 Monroe Building 1 Room #210


Ogden, Utah 84401
All questions must be submitted in writing through Bidsync.
SCOPE OF SERVICES
The organization/individual(s) selected will be required to perform all services and duties performed by the STEM Project Specialist as detailed in the approved STEM Action Center grant narrative under the direction of the designated OSD project staff to develop and implement a kindergarten through college STEM pipeline in Ogden, Utah. The following indicates required services.  
The STEM Project Specialist will:
· Act as the point of contact for all of the project partners to include industry, higher education, regional economic developers, the local Department of Workforce Services, civic, local organizations, and OSD staff;
· Facilitate the STEM Professional Learning Community (PLC) to include a deep data analysis of local STEM needs and the development of an implementation plan based upon a logic model;
· Collaborate with experts to develop appropriate STEM and STEM-related curricula, staff professional learning, and pilot projects;
· Evaluate the effectiveness of the curricula, professional learning, and pilot projects;

· Provide technical assistance as needed for OSD staff;
· Develop a reporting system to ensure compliance with the respective funding agencies;
· Comply with all grantor and OSD data collection and reporting requirements; interpreting policies and regulations to keep programs on target; and
· Ensure the scope of the PLC’s involvement in evaluation provides the necessary process, product, formative and summative information, in written format and verbal, to support the grant outcomes.
The consultant services will be designed to specifically comply with the approved STEM Action Center grant application. 
Payment for Services:

As directed by granting authority, payment for services will not exceed $70,000 for the life of the grant and be billed at no more than $300 per hour.  Billing for all services must include a detailed time and effort log.  Payment for services will not occur until after the service is provided and invoiced with the appropriate time and effort log.  
PROPOSAL FORMAT
The proposing agency/individual shall provide an overview of their experience in providing grant consultant services, to include the following:
· The number of years the person/firm has been in existence;

· Overall approach in providing grant consultant services for federal, state, and other grant implementations;
· Identify the specific individual(s) and their qualifications that will be assigned to this contract. Include the names, office location, professional qualifications and experience of the person(s) expected to work with OSD;

· A list of comparable organizations for which your institution currently provides similar services (including a list of the types of grants and value), including the name and phone numbers of a contact person; 
· Describe your organization’s experience with OSD, Weber State University, Ogden Weber Applied Technology College, Department of Workforce Services, Ogden City, industry, and other comparable local organizations;

· Describe your organization’s experience evaluating the effectiveness grant implementation and systemic change initiatives;

· Describe your organization’s experience working with elementary-secondary education;

· Describe your organization’s experience working with at-risk youth and families; and

· Provide a detailed description of how the organization will approach and perform the consultation services.
METHOD of AWARD
OSD will use a Point Based Evaluation to award the consultant contract.  The respondent with the highest total points awarded will be offered the contract. The 100 point rubric will be broken down as follows:

· Organization experience—30 points

· Experience working with civic, non-profit, industry, and post-secondary educational organizations—9 points

· Experience working with public kindergarten-12th grade school districts—9 points
· Experience providing evaluation services—9 points

· Experience working with at-risk youth and families—3 points
· Organization qualifications—10 points

· Qualifications of key personnel—10 points

· Proposed Approach to Consultation Services—30 points
· Approach to facilitating the Professional Learning Community (PLC)—10 points
· Approach to developing and implementing curricula, professional learning, and pilot projects—10 points

· Approach to providing project evaluation and data collection—10 points

· Cost—30 points

· Cost proposal fits within the guidelines set in the RFP—15 points

· Cost proposal is aligned with the needs of grant as specified in the RFP—15 points
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