RFP INSTRUCTIONS AND SPECIFICATIONS
PIZZA RFP 8-002
(PLEASE READ CAREFULLY)
I. RFP ACCEPTANCE OR REJECTION
A) Acceptance by the Ogden City School District
The Ogden City School District reserves the right to accept any proposal, to reject any or all proposals, to waive any irregularities or informalities in proposals received where such acceptance, rejection or waiver is considered to be in the District’s best interest.
All proposals must be submitted in accordance with the specifications, rules and procedures stipulated by this RFP.  The submission of a proposal on the RFP form certifies that the product meets any and all specifications, except as noted on such form.
For any questions relative to this RFP, please submit all questions in writing through SciQuest.
B) RFP Opening
Proposals received after the scheduled time of opening will be returned unopened to the Vendor proposing.  No proposals can be corrected or altered or signed after being opened.  The Ogden City School District will not be responsible for document errors or omissions by the Vendor.
Proposals will not be accepted without required nutritional information and nutritional analysis.
C) Performance
The Ogden City School District reserves the right to determine the ability of each Vendor to perform the work prescribed.  Upon request, the Vendor will provide to the School District any information related to the Vendor’s ability to perform.
THIS CONTRACT MAY BE IMMEDIATELY CANCELLED FOR REASON OF NONPERFORMANCE.
D) Awarding RFP
The RFP will be awarded to the Vendor after considering preparation time, cost, nutritional requirements, performance or ability of the Vendor, and taste.  There will be a day assigned to taste test the Pizzas being considered.
II. RFP PRICE QUOTES
A) RFP Unit Price
The Unit Price is a fixed price.  The Unit Price includes all profit and all related operating expenses incurred by the Vendor for the procurement, storage, handling and delivery of the RFP items.  The Unit Price quoted by the Vendor must be firm for the entire contract period specified in the opening request for proposals.
If during the contract period, the Ogden City School District determines that the Vendor charged the School District more than the Unit Cost, the contract may be immediately cancelled and the Vendor will be labeled as “UNFAVORABLE TO THE DISTRICT” which may result in future RFP disqualification.
The contract period for this RFP will be the 2017-2018 school year, which starts August 21, 2017.  Ogden City School District reserves the right to extend the contract if it is agreeable with the Vendor and in the best interest of the District annually, up to 5 years.
B) RFP Instructions
Hot Pepperoni, Cheese, plus other allowable varieties of pizza will be considered for all High Schools and Jr. High Schools.  Pizzas should be cut into equal, uniform slices.  Failure to maintain uniform cuts may result in termination of the contract.
All prices and quotations must be in ink or typewritten.  Mistakes are to be crossed out and corrections inserted adjacent thereto and initialed by person signing RFP.  Also, corrections made with correction tape or fluid are to be initialed by the Vendor.
Excessive errors may be cause for rejection of the RFP.
Prices may be carried out to two decimal places.
III. USAGE QUANTITY OF RFP ITEMS
A) Estimated Usage
The estimated usage of Pizzas for contract period of the 2017-2018 school year is as follows; 17,000 pizzas delivered to Junior High and High Schools and 1,700 pizzas delivered to two summer sites.  These estimates take into consideration past year purchases and long term expectations.
The estimated usage figures will be used in the bid tabulation.
B) Actual Usage
The actual usage of items may be more or less than that which is estimated.
IV.
SERVICES OFFERED BY VENDOR 
A) Maintenance of Inventory
It is the responsibility of the Vendor to adequately purchase, stock and maintain inventories of the ingredients necessary to assure production quantities needed by the School District.  The Vendor must effectively communicate with the School Nutrition Department regularly to see that inventories are properly maintained so that the individual school needs are met.
B) Distribution of Goods
It is the responsibility of the Vendor to effectively distribute the merchandise to all locations as specified in the RFP document.
C) Open Window
An alternate means for providing emergency deliveries must be provided at no additional fees to the School District.
D) Orders
Orders for deliveries of Pizzas to each school will be placed by telephone (via toll free number or local number) for the next day’s order.  Whenever feasible, schools will contact Vendor 5 days ahead of delivery.
E) Usage Reports
The Vendor will account for and maintain an adequate record of items purchased by Ogden City School District throughout the specified contract period.  This usage report is to include item description, total units purchased per item, and total cost per item.
A usage report may be obtained upon request by the School District at any time during the contract period.
F) Item Promotions
It is the Vendor’s responsibility to inform the School District Purchasing Department of any additional known discounts or promotions available to the District during the contract period, and to assist the District in obtaining them.
V. DISTRIBUTION OF GOODS
A) Schedule of Delivery
Delivery will be scheduled and performed in a manner that is efficient, prompt, and accurate.  The Vendor will inform the District School Nutrition Department prior to any inconveniences that may distract from the required performance of this service.
Delivery of fresh hot pizzas will be made daily as needed by individual secondary schools throughout the entire contract period.
Delivery will be made to each specified location as scheduled by individual school lunch managers without regard to load size or delivery cost.
No scheduled delivery will be made during the school lunch serving time.
B) Destination of Delivery
The Vendor is required to deliver goods to appropriate serving areas.
Delivery of fresh hot pizza will be made to the following 2 Schools daily:

Ogden High School and Ben Lomond High School
Delivery of fresh hot pizza will be made to the following 4 Schools weekly:

Highland Junior, Md. Fort Junior, Mt. Ogden Junior, and Washington High School
The Vendor is not expected to place items on the shelves.  All delivery receipts and invoices must be signed and dated by an authorized District employee.
C) Returned Merchandise
Ogden City School District reserves the right to reject and return at the risk and expense of the Vendor any item which is defective or fails to comply with the specifications of the RFP, such as damaged containers, overdue delivery, unacceptable substitution of product, and spoiled or unusable merchandise.
Upon the request of the District, any item which is justly rejected and returned to the Vendor must be replaced immediately.
D) Back Orders
All items ordered must be delivered to each location specified on the following scheduled delivery date.  See attached schedule.
NO BACK ORDERS WILL BE ACCEPTED
If the Vendor cannot deliver the item on the date needed, the District School Nutrition Department may authorize a substitute product, cancel the item from the order, or purchase the item from another Vendor, whichever is advantageous to the Ogden City School District.
Excessive returned merchandise and substitution of products, as seen to be created due to the poor management of the Vendor, will be considered grounds for breach of contract.
VI. PRODUCT SPECIFICATIONS
A) Product Evaluation
As part of the evaluation, pizzas will be cut and served in a blind cutting.  Two pepperoni pizzas and two cheese pizzas (that you are proposing) will need to be supplied for a cutting against those being proposed (date, place and time will be announced).  These pizzas will be evaluated and rated in the following areas; cost, nutritional requirements, performance or ability of the Vendor, and taste weighted equally in selection of the successful Vendor.
Proposed items will be disqualified that do not meet or exceed all specifications as of the time and date of RFP opening.  If a product is purchased and it is later established that said product fails to comply with these specifications and conditions, the item will be rejected and returned to the Vendor at the Vendor’s expense.  No item shall be considered satisfactory that does not conform to our usual accepted methods, use application, storage, handling and delivery.  The decision concerning the satisfactory use and performance of any item on this RFP shall be that of the Ogden City School District School Nutrition Department.
B) Specifications
Hot Pepperoni, Cheese, plus other allowable varieties of pizza cut into equal pieces and delivered hot and ready to serve, daily to each school specified by the District.
Vendor shall provide professional marketing banners and “Point of Sale” materials to each serving site.
For each product that is proposed, the Vendor must furnish with their proposal, official documentation which clearly states the product’s nutritional ingredient information and USDA guidance for the National School Lunch Program stating the following:
Nutritional Information per slice:

2 ounce equivalents grain

2 ounce equivalents meat or meat alternate

Less than 800 mg sodium

Whole Grain Rich as defined by USDA with proper documentation

0 grams trans fat 

Less than 5 grams saturated fat
VII. STATEMENT OF NON-DISCRIMINATION

In accordance with Federal law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, disability, and reprisal or retaliation for prior civil rights activity. (Not all prohibited bases apply to all programs.) 

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the responsible State or local Agency that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information is available in languages other than English. 

To file a complaint alleging discrimination, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: 

mail: 
U.S. Department of Agriculture Office of the Assistant Secretary for Civil Rights 1400 Independence Avenue, SW Washington, D.C. 20250-9410 

fax: 
(202) 690-7442; or 

email: 
program.intake@usda.gov. 

This institution is an equal opportunity provider.
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