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OGDEN SCHOOL DISTRICT

REQUEST FOR PROPOSAL

RFP # 6-013 Athletic Trainer Services
General Information 
A. Purpose
The Ogden City School District (the “District”) is requesting proposals from any qualified company or organization to provide Certified Athletic Trainers and other services as specified below, at two locations, Ben Lomond High School and Ogden High School. Respondents are strongly encouraged to carefully read the entire request for proposals.

This RFP is designed to provide interested parties with sufficient basic information to submit proposals meeting minimum requirements, but is not intended to limit a proposal’s content or exclude any relevant or essential information.  Respondents are at liberty and are encouraged to expand upon the specifications to evidence service capability under any agreement.

B. Background  

Ogden City School District has a student enrollment of approximately 12,000 students.  The District currently operates two (2) High schools and three (3) Jr. High schools that have athletics programs.

C. General Requirements & Information
Athletic Trainers are assigned to high schools to provide medical coverage for a variety of high school sporting events. This coverage provides in-game medical support as well as on-site medical/therapy assistance throughout each week for student athletes at the designated high schools.  Medical coverage for games also includes oversight by an attending physician as well as resident physicians. The company awarded this contract must at minimum, meet the following specific criteria required for this program:
1. Athletic Trainers will provide medical coverage for sporting events as determined by the Athletic Director, Athletic Trainer and Principal of each school.

2. Provide Impact concussion testing services for athletes including required baseline testing for all athletes and post-injury impact testing.
3. Provide two physicians for home football games as well as provide on-call coverage for the remaining sports during the year. 

4. Provide educational opportunities for the athletic trainers at no cost to the athletic trainer through a continuing education program. 

5. Provide free sport injury evaluations in the provider’s clinics for athletes. 
6. Provide a minimum of $5,000 contribution for each school for athletic training room supplies. 

7. Provide up to 850 hours of coverage to each school which will be utilized as determined by Athletic Directors, Coaches and Athletic Trainers.  
Alternate Bid #1: Cost to provide up to 500 hours of coverage to each Junior high school (3 total) which will be utilized as determined by Athletic Directors, Coaches and Athletic Trainers along with items 1-5 above. Minimum of $3,000 contribution for each school for athletic training room supplies. 
D. Proposal Considerations:

Respondents should give consideration to the following in putting together their proposal:

1. Demonstrated Ability: The successful responder will have demonstrated ability providing athletic training and other medical services to secondary schools or colleges/universities.  Responders shall list up to five institutions where they have provided contracted athletic training services within the last two years similar in size and scope to the District.
2. Staff Requirements: The successful responder will have a certified, well-trained and knowledgeable staff.  Proposals should provide names, position title, qualifications, and relevant experience of those individuals who would be responsible for providing athletic training services to the schools.

3. Other Information: The Responder should provide general information about the company that may include size, number of employees, number of customers, proximity of other customers and clients, and any other information the vendor deems appropriate and pertinent that may distinguish the firm from other potential proposals.

E. Proposal Response 

Each respondent should set forth its most compelling case for being selected to provide services requested in this RFP. All proposals must be organized and tabbed with the following sections: 

1. Transmittal Letter & Executive Summary (2 pages Maximum) 

The letter of transmittal should include: a) an introduction of the firm, including name, address, telephone number and email address of primary contact and others authorized to deal with this proposal response; b) A general statement of interest and what sets your firm apart from other potential respondents.  Briefly describe the firm’s approach for successful implementation to providing athletic training services at the high school level.
2. Detailed Discussion (6 pages Maximum) 

This section constitutes the major portion of the proposal and must address items delineated in Section D. above. 

3. Fee Proposal (Separately Sealed) should include a clearly delineated cost breakdown. Use bid summary sheet provided.
F. Evaluation Criteria 

The proposal will be analyzed and respondents may be requested to meet with a committee of District officials for an oral presentation.  Proposals, however, may be accepted without oral presentation and the District reserves the right to accept or reject any proposal.  It is also the right of the District to waive any formality or technicality if determined to be in the best interest of the school district. 

Evaluation Rubric 

 
Perception of Firms Ability to Accomplish Scope of Service  
  40% 

 
Overall qualifications, experience and references 
 
           30% 

 
Fee Proposal and Fee Schedule                                                
  30%  

Award shall be made to the respondent deemed most capable of providing the system and support deemed to most effectively meet District needs taking into account the proposals and evaluation factors here outlined.
G. Term of Agreement: 

It is anticipated the contract resulting from this RFP shall be for up to five (5) years renewed annually. Tentative date for formal approval by the Board is June 16, 2016. Project start date: Approximately August 1, 2016

H. Due Date 

To qualify as a responsive proposal, three (3) hard copies of the proposals must be received by Ken Crawford, Director of Purchasing, (1950 Monroe Blvd., Ogden, Utah 84401) no later than 2:00 PM Tuesday, June 7, 2016.  Please reference RFP # 6-013 and Vendor Name on the package label.

I. Tentative Timeline (Subject to modification) 

RFP Advertised: --- May 18, 2016 

Deadline for Questions: June 3, 2016  

RFP Response Deadline: --- June 7, 2016 

Proposal Evaluation: --- June 7 through June 9, 2016 

Board Action: --- June 16, 2016
Project Start Date: Approximately August 1, 2016
J. Questions and Contact Info.
All questions should be directed to Ken Crawford and be received before 8:00AM, June 3, 2016. Questions must be submitted electronically via BidSync.com. reference RFP# 6-013.   

Contact with any other district employee or school board member during the tentative timeline period will be grounds for disqualification.  

Bid Summary Sheet
Acknowledgement of Addendum #1____#2____#3____

(Please check all that apply)
Base bid amount for 2 high schools…..$______________

Alternate bid #1 for 3 jr. high schools..$______________
Other information you would like us to consider:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Signature of individual submitting bid:______________________________________

Printed Name:___________________________________________________________

Company you are authorized to submit this bid for:___________________________
Board of Education


Jeff N. Heiner, President     


Jennifer Zundel, Vice President


Douglas B. Barker    


Don E. Belnap


Susan Richards


Shane B. Story


Joyce Wilson


     


Sandy Coroles, Superintendent


Zane K. Woolstenhulme, Business Administrator


 


 


 








